
 

 
Horticulturist #00815 
City of Virginia Beach – Job Description 
Date of Last Revision: 10-18-2022 

FLSA Status:  Non-Exempt Pay Plan:  General Grade:  19 
 
City of Virginia Beach Organizational Mission & Values 
The City of Virginia Beach exists to enhance the economic, educational, social and physical quality of the 
community and provide sustainable municipal services which are valued by its citizens. The City of 
Virginia Beach organization is based upon a belief in the democratic process of government. This belief 
provides meaningful ways for citizens, reflecting the diversity of our City, to contribute to the development 
of public policy. This process is enhanced by organizational values which guide member performance 
within the Virginia Beach Quality Service System. These Values define our desired organizational culture.  
We value quality customer service; teamwork; leadership and learning; integrity; commitment; and 
inclusion and diversity. 
 
Class Summary 
Perform horticultural functions associated with landscape design, plant installations and landscape 
management functions.  
 
Representative Work Functions and Responsibilities 
Manage holding nursery operations in support of Parks and Landscape Services activities; e.g., order, 
receive, maintain, issue and account for plant material;; and maintain records to support current 
operations and to forecast future requirements, e.g., quantity  and description of plant material ordered, 
received, issued, and on hand, and quantity and description of plants propagated, etc. 
 
Establish goals, priorities and work schedules in support of tasks received. 
 
Assists in managing the insecticide and herbicide program by ordering, storing, issuing and accounting 
for chemicals used in the program,, and make recommendations concerning the appropriateness of 
various chemicals to do a specific job or the method of chemical application. 

 
May supervise assigned personnel, in the absence of the supervisor,who are engaged in landscape  
operations to ensure that assigned tasks are completed on time and meet established quality standards; 
and train assigned personnel in various horticulture practices. 

 
Coordinate with various community groups, including garden clubs, in planning and executing the 
landscape design and landscape installation projects for City properties. 

 
Monitor trends in horticultural practices, agricultural chemicals, new plant introductions, and relay this 
information to appropriate staff. 
  
Assist in overseeing contractual plant installations, including ordering, mapping, inspecting and 
documenting.  
 
Perform landscape and ground maintenance services in close proximity to traffic, residents and patrons 
on roadways, City buildings, schools, parks and the oceanfront.  
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Operate powered hand tools, such as hedge trimmers, chain saws, poles saws, augers, tillers and 
blowers; use common gardening and hand tools.  
 
Operate a variety of motor equipment and drive trucks with trailers to transport plant material and other 
landscape equipment.  
 
May perform inspections, meetings and other duties in close proximity to vehicular traffic on roadways. 
 
Work during emergencies, inclement weather, or other essential operating periods to perform vital 
services such as storm damage cleanup, snow removal, and other horticultural duties as required. 
 
Work independently or with other personnel. 
 
Perform other job duties requiring skills, knowledge and physical requirements as demanded by those 
duties described or less. Individual assignments will be determined by the supervisor based on then 
current workloads and department needs. 

 
Performance Standards 
Ensure nursery, personnel led and contractor led plant installations and assigned landscape operations 
successfully fulfill requirements and that established goals are attained; insecticide and herbicide program 
effectively neutralizes targeted insect or plant; work performed by assigned personnel meets or exceeds 
established quality standards; assigned personnel utilize tools and equipment safely and effectively; 
records maintained are accurate and up-to-date.  
 
Minimum Qualifications 
Requires any combination of education (above the high school level) and/or experience equivalent to four 
(4) years, including one (1) in a supervisory capacity, in the field of horticulture, utilizing the required 
knowledge, skills, and abilities.   
 
Must have a current and valid driver’s license. 
 
Must have or obtain within 90 days of employment, a valid Pesticide Applicator’s License from the State 
of Virginia. 
 
Preferred Qualifications 
Associate’s or Bachelor’s degree in the field of Horticulture 
Pesticide Applicator’s License Category A & B 
Landscape drawing design experience 
GIS mapping experience 
Extensive experience procuring, planting and maintaining a wide variety of plant material utilized in public 
landscapes 
Experience closely educating or performing field work with volunteers or other community based groups 
on horticulture practices 
Experience speaking and presenting information to a wide variety of audiences 

 
Special Requirements 
All employees may be expected to work hours in excess of their normally scheduled hours in response to 
short-term department needs and/or City-wide emergencies. 
 
This position may require that incumbents wear and maintain appropriate personal protective equipment 
such as, but not limited to, steel toed shoes, safety glasses, gloves, or other designated safety attire and 
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equipment in designated areas of risk.  Specific requirements will be determined and communicated by 
the employee’s supervisor based on position assigned. 
 
This position may be designated as a safety sensitive position and be subject to mandatory drug testing.  

Positive drug test results may result in counseling and/or discipline, up to and including, termination. 

Positions within this class have been designated as Alpha I positions requiring employees to work during 
inclement weather, regardless of the City’s operational status. 
 

May require a Commercial driver's license. 

Knowledge-Skills-Abilities Required to Perform Satisfactorily 
A. Knowledge 

1. Extensive knowledge of horticultural chemicals and their safe application.  
2. Knowledge of plant biology, identification, propagation and culture.  
3. Knowledge of the principles of supervision.  
4. Knowledge of appropriate city, state, and federal safety practices, procedures, and 

regulations. 
5. Knowledge of municipal development ordinances as they relate to landscaping requirements. 

B. Skills 
1. Skill in propagating and culturing plants.  
2. Skill in supervising the work of others. 
3. Skill in negotiating deadlines, setting priorities, and organizing work. 
4. Skill in the safe and efficient operation of equipment in adverse weather conditions, such as 

snow, sleeting, rain, high wind, high water, etc. 
5. Skill in reading and analyzing plans and drawings. 

C. Abilities 
1. Ability to effectively communicate both orally and in writing.  
2. Ability to establish goals and priorities.  
3.  Ability to identify plant materials, diseases and insects.  
4. Ability to manage a greenhouse and nursery operation.  
5. Ability to motivate and lead a work unit in the accomplishment of assigned tasks.  
6. Ability to design and prepare cost estimates on small projects. 
7. Ability to collect, evaluate, and analyze data pertinent to the managing unit. 
8. Ability to provide training and technical support to other staff. 
9. Ability to make judgments and take action based upon available information. 
10. Ability to perform duties requiring mechanical aptitude and manual dexterity. 
11. Ability to work effectively with a diverse group of individuals, groups, and organizations. 
12. Ability to organize and prioritize work and shift priorities in accordance with citizen and 

agency needs. 
13. Ability to think strategically and creatively. 
14. Ability to effectively work independently and as a member of a team when appropriate. 

 
 
Working Conditions 
Working conditions are intended to provide a general overview of the environmental conditions inherent in 
the job setting, as well as the physical, mental, and sensory requirements necessary to perform the 
essential functions of positions in the noted job title.  A more detailed description will be made available at 
the position (PCN) level both internally and externally with all posted open positions. 
 
NOTE: Per HR Policy 6.19, Americans with Disabilities, the City follows the requirements of the 
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Americans with Disabilities Act (ADA) in all hiring and employment decisions.  The City shall not 
discriminate on the basis of disability in its hiring and employment practices.  The City shall make 
reasonable accommodations for the known physical or mental limitations of a qualified applicant or 
employee with a disability upon request unless the accommodation would cause an undue hardship on 
the operation of the City’s business. 
 
 

 


